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Access Message Group details, clear chat history on 

your screen and more!  

The chat box allows you to send permission-based 

messages. Please view our message guide for role         

permission details. 

Use the + symbol to open the multimedia tray 

where you can send an image, audio or video             

message and attach a file. If your organization is 

using Email and SMS and your account is permis-

sioned to send these, you can also access Email and 

SMS here.  

The various tools that your organization has          

enabled for your group will be available for use           

below the chat box. The tools you have available 

may vary from the example shown here.  
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